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Careers Education, Information, Advice and
Guidance Policy

The school is committed to developing Careers and Work-Related Learning across the curriculum.
We have developed a Careers programme that meets the Gatsby Benchmarks and we offer
students practical work activities such as work experience, visits and career days.

This policy is written taking into account a number of key policies and statutory guidance which
includes the following:

e Career Development Institute (CDI) Career Development Framework (2021)

e Education Act 2011 and Careers guidance and access for education and training providers -
Statutory guidance for schools and guidance for further education colleges and sixth form
colleges (DfE, 2022)

» The updated Gatsby Benchmarks (effective September 2025)

e Ofsted Inspection Framework 2025

e The Technical and Further Education Act (2017) See separate Technical and FE Provider
Access Policy

Vision and values

This policy is underpinned by our long-term vision and core values and in line with the School
Development Plan. At Parliament Hill School we aim to raise the achievement and aspirations of all
students and prepare them for the opportunities, responsibilities and experiences of adult life,
whilst acknowledging the different backgrounds, characteristics and abilities from when they first
arrive at the school. The careers programme at PHS will unlock the potential our students have,
improve the life chances of our students and celebrate success. In addition to our robust core
programme, we have additional support targeted at students from key groups, to ensure that there
is increased equity in the opportunities available to students.

To achieve this aim, we will support students:

e To gain the qualifications, key skills and attributes they need to succeed in their adult life
while allowing maximum flexibility

e To make informed choices about their future working lives

e To learn how to evaluate their own strengths and weaknesses

e To develop their capabilities

e To develop a knowledge and understanding of the world of work and its demands

e To broaden their career aspirations

e To have regular encounters and experiences of the work place and employers

e To understand how to research careers and opportunities for employment, further
education, training and apprenticeship opportunities

e To understand how to plan and implement their career plans

e To improve motivation and raise aspirations and levels of achievement

e To develop useful employability skills and work-related learning to prepare for interviews

e To be aware of and to challenge traditional values which encourage stereotyping

e To recognise the importance of lifelong learning



e To be aware of what Labour Market Information (LMI) is and how it can be beneficial when
planning for the future

Learner Entitlement

Students at PHS should have access to:

e Astructured programme of careers education from years 7-13 that is based on the Gatsby
Benchmarks, is person centred and impartial

e Accurate, comprehensive and up to date information on the range of opportunities available
in education, training and employment

e Individual advice and guidance meetings that are impartial and aim to enable students to
make good choices about further studies and careers

e Support for the process of tracking and recording achievement and individual action
planning

e Opportunities for the world of work and encounters with employers from a range of sectors

e A careers programme that raises aspirations, challenges stereotypes and promotes equality
and diversity

Information, advice and guidance

PHS commits to all students having access to independent and impartial careers guidance. The
Careers Leader is a level 6 trained career development practitioner. The school ensures that
students have access to information and advice about all pathways. The school is committed to
ensuring that careers guidance is delivered by a level 6 and above qualified career development
professionals who uphold the professional standards of the CDI.

Equal Opportunities

The Careers department fully recognises the school’s Equal Opportunities Policy.

Statutory requirements and expectations

PHS adheres to the DfE Statutory Guidance for schools and guidance for further education colleges
and sixth form colleges (2022), which in turn also refers to Section 42A, 42B and 45A of the
Education Act 1997, section 72 of the Education and Skills Act 2008 and Schedule (15) of the School
Information (England) Regulations 2008.

PHS is committed to providing students with independent and impartial careers guidance from a
level 6 Careers Adviser. The DfE Statutory Guidance (2022) also states that independent guidance
needs to be secured for students from year 7 and the school is committed to this.

PHS will also provide opportunities for a range of education and technical providers to access all year
7 to year 13 pupils to inform students about approved technical education qualifications and
apprenticeships as stated in the DfE (2022) Statutory Guidance.

The PHS careers programme has been developed in accordance with the Good Careers Guidance
Gatsby Report and the school meets the 8 Gatsby Benchmarks.



Updates to the Ofsted framework

Careers education hasn’t become a separate judgement, but its importance has increased within the
“Personal development and wellbeing” and inclusion aspects of inspection. Inspectors will look more
closely at how effectively schools prepare pupils for next steps, employment and further study.

Management and delivery

PHS recognises the importance of putting in place effective arrangements for the management and
delivery of the careers programme.

The Careers Leader reports directly to a Senior Leader who is a member of the Senior Leadership
Team. At PHS there is a collaborative approach across the school to deliver a broad careers
education to students. The roles and responsibilities include:

Implementation of staff — Roles and Responsibilities

SLT with responsibility for Careers
Responsibilities:

e Reviewing and updating the Careers Education, Information and Advice Policy

e Remain abreast and pro-active regarding developments in the national and educational
landscape for careers education

e Monitor and review the implementation of the Careers programme

e Lead relevant staff training

e Use data to target extra support for students from relevant key groups

e Report to Governors on Careers policy and implementation

e Line manage the Careers Leader

Careers Leader
Responsibilities:

e OQOversees the planning, delivery and evaluation of careers and work-related aspects of the
curriculum across Years 7 to 13

e Works with Careers Champions to ensure every subject area is embedding careers in the
curriculum and maintaining industry links

e Plays major role at transition periods (13+, 16+, 18+)

e Develops and maintains partnerships with outside agencies

e Coordinates work related learning opportunities

e Organises Careers theme days such as Employability Day and university visits and the
Careers Carousel

e QOrganises university and employer taster sessions

e Contributes to the raising achievement strategy through interventions and
mentoring/coaching programmes

e Organises and co-ordinates work experience placements for Year 10, prioritising guidance
for disadvantaged pupils and SEND learners



Ensures work experience and work shadowing is an integral part of the curriculum
Advises Year 10 tutors about work experience and related issues and provides frequent
updates to the year team

Works alongside Employer partners

Monitors and communicates how Al will continue to change the job market, careers
guidance should emphasise: career flexibility, transferable skills, the likelihood of multiple
careers over a lifetime

Careers Adviser

Responsibilities:

ATLs

Ensures that every pupil has had impartial careers advise via a face-to-face interview by the
end of Year 11 and by the end of Year 13

Monitors and records students’ career development and student destinations at 16+ and
18+

Ensures students have access to records related to their career development

Supports students with post 16 and post 18 option choices

Responsibilities:

Have responsibility to ensure that students in their year group have at least one meaningful
encounter with an employer each year

Identifies students within their year group from key groups for specific careers support
Refers students within their year group on a needs basis for 1:1 or group session with the
Careers Leader

Must ensure that careers activities for their year group are recorded for students

Works with the Careers Leader to plan careers days, trips, workshops and events

Careers Champions — to be nominated by Team Leaders

Responsibilities:

Develop projects within their departments that promote careers and work-related learning
within their curriculums

Develop and maintain a relationship with an industry link relevant to their subject
Integrate explicit links to careers within their schemes of work

Support individual students on work experience

Work with the Careers Leader to run subject specific careers activities, trips and workshops
Work with other Careers Champions to develop cross-curricular careers related activities

Staff development

All staff contribute to the career learning and development of students in their different roles. The
Careers Leader and Careers Adviser are both members of the CDI which is the professional body for



career development practitioners. Both the Careers Leader and Careers Adviser regularly undertake
professional training through the CDI and other professional bodies.

Staff training needs are put in place and led by appropriate individuals in conjunction with the Senior
Leadership Team. Teaching staff take part in regular CPD on key changes to policy and statutory
guidance.

As a Matrix accredited provider, Camden Connexions provides regular training updates for Careers
Advisers and Careers Leaders.

The Careers Lead and Careers Adviser are active members of the Camden Careers Forum which aims
to share best practice in careers across Camden schools.

Funding and resourcing

Funding is allocated in the annual budget planning round in the context of whole school priorities
and particular needs within the CEIAG area. The Careers Leader is responsible for the effective
deployment of resources in consultation with SLT and the Business Manager. Sources of external
funding are actively sought whenever possible.

The careers department is currently based within the school library and the Careers Adviser
conducts guidance interviews which requires a space where confidentiality can be given to students
in a separate area within the library. The careers department has resources such as prospectuses for
local colleges and career related publications.

All students and teachers can access careers information via the Unifrog platform. Unifrog allows
students to keep a record of their career development, as well as access to relevant careers
information, which also includes Labour Market Information (LMI). The Careers Lead will ensure
that careers education considers developments in technology, including artificial intelligence, and
the impact these have on future employment sectors. Further information of useful careers related
resources can be found on the school's website. Students also have further information published
via Teams for their respective year groups.

There are careers display boards in classrooms and corridors with both general and subject specific
information.

Monitoring, reviewing, evaluating and reporting

The implementation of the careers programme will be monitored by the Careers Lead and Assistant
Headteacher who is the SLT link for careers.

A comprehensive plan for monitoring, reviewing and evaluation includes the following:

e An ongoing evaluation for monitoring of all activities in the careers programme

e Anannual review of the Careers Policy, Careers Curriculum and Compass Evaluation Tool

e Obtaining the views from all stakeholders, including students, employers, teachers, parents
and alumni

Stake holders and partners




PHS is proud to maintain positive relationships from a range of valuable external partners who all
play a central role in the careers programme at the school. Every department is linked to an industry
organisation relevant to their subject area, with whom they have an ongoing relationship, enabling
them to embed regular careers related activities in their curriculums. The Careers Leader also
maintains strong links with outside agencies including Connexions, Colleges and Universities such as
SOAS, Imperial, Cambridge, Middlesex, Oxford, UCL, City & Islington College, Westminster Kingsway
College and University of Westminster, training providers and adults from local industries. The
school works with a number of subject specific organisations including Matrix Barristers, The Crick
Institute, and the Roundhouse Theatre. We support and promote student placements through a
variety of organisations. We welcome new partnership opportunities and regularly update our
Provider Access Policy.

The school recognises the important role that families have in their child’s career development.
Parents/carers will be invited to play a pivotal part in their children's careers education during key
transition points such as the GCSE Options Process, Post 16 options and Post 18 choices.

Partnerships agreements are negotiated between the school and other service providers including
colleges and universities, Camden Connexions, London Enterprise Network, Speakers for Schools and
local employers and Further Education colleges (see appendix 3). These partnerships ensure
encounters with employers and employees from the world of work and encounters with FE and HE
providers which falls in line with meeting the Gatsby Benchmarks.

A school keeps a database of local employers, parents, alumni, and FE & HE providers who all
contribute towards the delivery of the careers programme at PHS.



Appendixes

Appendix 1: The Gatsby Benchmarks

Appendix 2: The CDI Framework

Appendix 1:

The careers programme at PHS is aligned against the Gatsby Benchmarks. These include:
1. A stable careers programme

2. Learning from career and labour market information

3. Addressing the needs of each pupil

4. Linking curriculum learning to careers

5. Encounters with employers and employees

6. Experiences of workplaces

7. Encounters with further and higher education

Appendix 2:

The PHS careers programme has also been mapped against the CDI Framework (2021). Through the
programme, students will develop 6 key skills set out in the CDI Framework needed in order to
achieve successful careers. The 6 key skills include:

1 Grown Throughout Life Grow throughout life by learning and reflecting on
yourself, your background, and your strengths
2 Explore possibilities Explore the full range of possibilities open to you and

learn about recruitment processes and the culture of
different workplaces

3 Manage career Manage your career actively, make the most of
opportunities and learn from setbacks

4 Create opportunities Create opportunities by being proactive and building
positive relationships with others.

5 Balance life and work Balance your life as a worker and/or entrepreneur with

your wellbeing, other interests and your involvement
with your family and community.

6 See the big picture See the big picture by paying attention to how the
economy, politics and society connect with your own life
and career.




