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Parliament Hill School
Students with Medical Conditions Policy

1. Policy statement
Parliament Hill School wishes to ensure that students with medical conditions receive appropriate care
and support at school. This policy has been developed in line with the Department for Education’s
statutory guidance: ‘Supporting pupils at school with medical conditions’ (December 2015). It is also
aligned with the school’s duty under the Children and Families Act 2014, which requires governing
bodies to make arrangements to support pupils with medical conditions. Ofsted places a clear emphasis
on meeting the needs of students with SEN and Disabilities.
This school is an inclusive community that aims to support and welcome students with medical
conditions. This school aims to provide all students with all medical conditions the same opportunities as
others at school.

Key Principles:
. The school ensures all staff are aware of their duty of care to children and young people
in the event of an emergency and know what to do in an emergency.
. All staff understand the common medical conditions that affect children at this school.
. Staff receive training on the impact medical conditions can have on the students.
. This school understands that certain medical conditions are serious and can be
potentially life threatening, particularly if ill managed or misunderstood.
. This school understands the importance of medication being taken as directed by

healthcare professionals and by parent(s)/carer(s).
Scope of the Policy:
This policy applies to students with medical conditions, their parents and all staff.
This policy should be read in conjunction with the following:

. Accessibility Policy
. Equality Policy
. Admissions Policy
. Special Educational Needs & Disabilities Policy
2. Policy Framework
1. This school is an inclusive community that aims to support and welcome students with
medical conditions.
2. This school’s medical conditions policy is drawn up in consultation with a range of local
key stakeholders within both the school and health settings.
3. Staff understand what to do in an emergency for the most common serious medical
conditions at this school.
4, All relevant staff understand and are trained in the school’s general emergency
procedures.
5. This school has clear guidance on the administration of medication at school.
6. This school has clear guidance about record keeping.
7. This school aims for the whole school environment to be inclusive and favourable to

students with medical conditions — within reasonable adjustment. This includes the physical
environment, as well as social, sporting and educational activities.

8. This school is aware of the common triggers that can make common medical conditions
worse or can bring on an emergency. The school is working towards reducing or eliminating
these health and safety risks.

9. This school understands that all children with the same medical conditions will not have
the same needs. Where appropriate, students with a medical condition will have an Individual
Healthcare Plan (IHP), particularly those with long-term or complex medical conditions.

10. Each member of the school and health community knows their roles and responsibilities
in maintaining and implementing an effective medical conditions policy.
11. This policy is regularly reviewed, evaluated and updated.

3. Definitions



. “Medication” is defined as any prescribed or over the counter medicine
. “Prescription medication” is defined as any drug or device prescribed by a doctor

. A “Staff member” is defined as any member of staff employed by Parliament Hill School
including teachers

4. Key Roles and Responsibilities
The school understands that supporting a student with a medical condition during school hours is not
the sole responsibility of one person. Partnership working between school staff, healthcare professionals
parents and students is critical.
4.1 The Governing Body is responsible for:
. Reviews and approves this policy annually.
. Works in partnership with all relevant parties to ensure that this policy is implemented,
disseminated and reviewed successfully. This involves ensuring that the school leadership
regularly consults health and social care professionals, students, parents and carers on how well
the needs of children with medical conditions are being supported at the school
. Ensures that every student in the school with a medical condition and/or disability is
supported to enable the fullest possible participation in all aspects of school life.
. Ensures that the school leadership has arranged for sufficient staff to receive suitable
training, so that they are competent to take responsibility for any child with a medical condition
. Ensures that the school leadership has in place the appropriate level of insurance and
liability cover provided by the Local Authority
4.2 The Headteacher is responsible for:

. The day-to-day implementation and management of the Supporting Students with
Medical Conditions Policy and procedures of Parliament Hill School

. Oversight of ensuring the policy is developed effectively with partner agencies

. Making staff aware of this policy

. Oversight of liaison with healthcare professionals regarding the training required for staff
. Oversight of ensuring relevant staff are aware of a child’s medical condition

. Ensuring a sufficient number of trained members of staff are available to implement the
policy and deliver IHCPs in normal, contingency and emergency situations

. If necessary, facilitating the recruitment of a member of staff for the purpose of
delivering the promises made in this policy

. Ensuring the correct level of insurance is in place for teachers who support students in

line with this policy
4.3 The SENDCo is responsible for:

. Updating this policy

. Ensuring the policy is developed effectively with partner agencies

. Liaising with healthcare professionals regarding the training required for staff

. Keeping the register of which students have medical conditions (or current medical
needs.)

. Ensuring relevant staff are aware of a child’s medical condition

. Identifies which students have learning or behavioural difficulties because of their
condition

. Ensuring students with medical conditions are being helped to keep up with their
schoolwork and to fulfil their potential

. Ensures teachers make necessary arrangements if a student needs special consideration
or access arrangements during exam or course work

. Ensures that students with medical conditions are never excluded unnecessarily from
activities in which they wish to participate

. Coordinates the annual review of every IHCP and ensures that each Plan and its copies

are kept up to date between review dates. The Attendance Team are responsible for ensuring
that all medication is stored correctly and in date.



. Coordinates risk assessments and meetings with parent(s) / carer(s), teaching and
support staff and health professionals in order to prepare for residential and other off-site trips /
visits by students with medical conditions

. Developing Individual Healthcare Plans (IHCPs) where necessary with the school nurse

. Ensuring that this policy is effectively implemented

. Developing detailed documented procedures

. Ensuring that the procedures are in place and followed

. Making staff aware of the policy and their responsibilities within it

. Ensuring that all staff who need to know are aware of the child’s condition

. Organising appropriate training for staff who support children with medical conditions

. Putting cover arrangements in place in case of staff absence or staff turnover

. Briefing for supply teachers

. Ensuring that risk assessments for school visits and other school activities outside of the
normal timetable are in place

. Informing parents of any concerns they have about a student’s medical condition

. Agreeing with parents what support the school can provide

. Seeking agreement with parents concerning sharing information about their child’s
medical condition / health with other staff members

. Making day to day decisions about the administration of medication

. Maintaining a record of students’ medical needs on the school’s database

. Providing an Individual Healthcare Plan (IHCP) for any pupil requiring it

. Seeking an Education Health and Care assessment under the SEN Code of Practice where
it is clear that the student will have significant and chronic medical needs in the future

. Monitoring of individual healthcare plans

. Informing all staff of relevant students’ conditions

. Alerting the Local Authority Home Tuition Coordinator where a child is absent for regular
or recurrent treatment

. Liaising with the Home Tuition Service and the Hospital School, depending on the
circumstances, to ensure continuity of education

. Liaising with outside providers to monitor the progress of students with medical
conditions receiving education elsewhere

. Contacting the school nursing service in the case of any child who has a medical

condition that may require support at school but who has not yet been brought to the attention
of the school nurse
4.4 All Staff are responsible for:

. All teachers should take into account the needs of students with medical conditions that
they teach

. Administering medication, if they have agreed to undertake that responsibility and
received appropriate training

. Undertaking training to achieve the necessary competency for supporting students with
medical conditions, if they have agreed to undertake that responsibility

. Taking appropriate steps to support children with medical conditions

. Where necessary, making reasonable adjustments to include students with medical
conditions into lessons

. Familiarising themselves with procedures detailing how to respond when they become
aware that a student with a medical conditions needs their help.

. Achievement Team Leaders are responsible for providing work for students to do at
home where a longer period of absence is anticipated

. Designated First Aiders are responsible for providing First Aid assistance wherever

necessary (Note: A First Aid certificate does not, on its own, constitute sufficient training for
supporting children with medical conditions.)

4.5 The School Nurses are responsible for:



. Notifying the school when a student has been identified as requiring support in school
due to a medical condition

. Liaising locally with lead clinicians on appropriate support
. Helps provide training and advice to school staff
. Sources information about where the school can access other specialist training
4.6 Parents and carers are responsible for:
. Keeping the school informed about any changes to their child / children’s health
. Completing a parental agreement for the school to administer medicine form before
bringing medication into school (Appendix 3)
. Providing the school with the medication their child requires and keeping it up to date
. Collecting any leftover medicine at the end of the course or year
. Discussing medications with their child / children prior to requesting that a staff member
administers the medication
. Where necessary, developing an Individual Healthcare Plan (IHCP) (Appendix 2) for their

child in collaboration with the SENDCO and healthcare professionals
4.7 Students are responsible for:

. Students will be encouraged to take responsibility for managing their own medicines and
procedures where judged to be competent and parents agree.

. Students to carry their own medicines and devices where possible. If not possible, their
medicines will be located in an easily accessible location

. Being fully involved in discussions about their medical support needs and contributing to
the development of their healthcare plan.

. If a student refuses to take medication or to carry out a necessary procedure, staff

should not force them to do so, but follow procedure in line with the IHCP. Parents/carers will be
informed as soon as possible on the same day.

. Where appropriate, students will be encouraged to take their own medication under the
supervision of a member of staff

. When going on a trip outside of school, students should carry their own medication
supplied from home or pick up their medication from the Student Reception and ensure that it is
replaced.

4.8 The Local Authority, in collaboration with the School, are responsible for:
Ensuring that young people who cannot attend school long term, longer than 15 days’ absence, due to
medical reasons have access to appropriate educational provision. Please see the following DfE
guidance:

https://www.gov.uk/government/publications/education-for-children-with-health-needs-whocannot-
attend-school
5. Training of staff
. Staff will receive training on the Supporting Students with Medical Conditions Policy as
part of their new starter induction
. Staff will receive regular and on-going training as part of their development. This will
always be at the start of an academic year
. Staff who undertake responsibilities for delivering medical care under this policy will
receive the following specific training
Use of Emeraude (Epipen) for anaphylaxis Managing asthma training
Managing diabetes training Managing epilepsy
Other specific training as required Producing an IHCP
. The clinical lead for this training is the School Nurse
. No staff member may administer prescription medicines or undertake any healthcare
procedures without undergoing training specific to the responsibility
. No staff member may administer drugs by injection unless they have received training in
this responsibility
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. The HR officer will keep a record of training undertaken and a list of staff members
qualified to undertake responsibilities under this policy
. Individual Healthcare Plans (IHCPs)

. Where necessary, an Individual Healthcare Plan (IHCP) will be developed in collaboration
with the student, parent(s) / carer(s), Headteacher, SENDCo, and medical professionals

. IHCPs will be easily accessible whilst preserving confidentiality

. IHCPs will be reviewed at least annually or when a child’s medical circumstances change,
whichever is sooner

. Where a student has an Education, Health and Care plan or special needs statement, the
IHCP will be linked to it or become part of it

. Where a student is returning from a period of hospital education or alternative provision

or home tuition, the school will work with the local authority and education provider to ensure
that the IHCP identifies the support the student needs to reintegrate and an adequate risk
assessment is carried out

. Administering medicines at school
7.1 Prescription Medicines.

. Medicines should only be brought to school when essential (where it would be
detrimental to the student’s health if the medicine was not administered during the school day).

. All medicines should be taken to the Student Reception by a responsible adult.

. Medicines will only be accepted in the original container as dispensed by a pharmacist
and with the prescriber’s instructions for administration.

. The medicine should be clearly marked with the student’s name and tutor group.

. The appropriate dosage spoon should be included with all medicines sent to school.

. Any medicine administered will be recorded by the staff member on Bromcom under the
student’s individual Health Background.

. Medicines will only be accepted for supervised administration in school on completion of

the appropriate form by a parent or carer. (Appendix 3).

7.2 Non-Prescription Medicines.
. After discussion with parents/carers, the school will supervise administration of
nonprescription medicines if necessary. Medications must be handed in at the Student Reception
by a responsible adult and they will not be given to students without prior permission from
parents/ carers as above.

. Medicines should be clearly marked with the student’s name and tutor group and be in
the original container.
. Any non-prescription medicine administered will also be by the staff member on

Bromcom under the student’s individual Health Background.

7.3 Special Circumstances.

. If any of the following special circumstances apply, then arrangements will be made to
ensure that only trained staff administer the medication:

. The prescribed medication is classified as a dangerous drug

. The timing and nature of the administration is critical or where serious consequences
could result if the dose is not taken

. Any technical/medical knowledge or expertise is necessary to administer the medication
. Intimate contact is necessary or

. Removal of undergarments is necessary

7.4 No medicines are administered to any staff members or stored on the premises of behalf
of staff members. Any staff member bringing their personal medication into school takes full
responsibility for keeping their medication secure from other staff members, visitors and
students.



7.5 Roles and responsibilities of school staff.
. Staff at Parliament Hill School are expected to do what is reasonable and practical to
support the inclusion of all students. This will include supervising self-administration of
medicines. However, as they have no legal or contractual duty, staff may be asked, but cannot be
directed to do so.
. All prescription medicines are stored securely in the Student Reception with access for
staff only. Non-prescription medicines can be stored at the parents’/carers’ request. Parents
should complete a parental agreement (Appendix 3.)
. If arrangements have been made for a student to carry around their medication e.g. an
asthma reliever inhaler, request to carry medicine (See Appendix 4) form should be completed
by the parent. Arrangements can also be made for an additional asthma reliever inhaler to be
kept in Student Reception with access for staff only.
. If arrangements have been made for a student to carry their Emeraude/Epipen with
them, Parents need to complete the request to carry medicine form. (see Appendix 4).

Arrangements can be made for an additional Emeraude/Epipen to be kept in the Student Attendance
and Welfare Office with access for staff only. Parents need to complete the parental agreement (see
Appendix 3).

. If a student is experiencing anaphylaxis and an Emeraude/Epipen is administered, the
school has a responsibility to phone 999 and the student will be taken to hospital. Parents will be
kept informed.

. Relevant staff will be trained on how to administer Emeraude/Epipens annually.

. Staff must record each time medication is administered on the school information
system (Bromcom)

7.6 Parents’ Responsibility

. In most cases, parents will administer medicines to their children themselves out of
school hours, but where this is not possible, parents of children in need of medication must
ensure that the school is accurately advised about the medication, its usage and administration.
Parents must complete the parental agreement form. (see Appendix 3) A copy needs to be
received in the Student Attendance and Welfare Office before staff can supervise the
administration of medication.

. If arrangements need to be made for a student to carry their medicine with them,
parents must complete the request to carry medicine form (see Appendix 4). A copy needs to
be received in the Student Attendance and Welfare Office before this arrangement can be
agreed.

Secondary school students may be able to manage their own medication, under adult supervision, but
again, only with parental agreement given through the appropriate form.

Parents are responsible for ensuring that all medication kept in school, e.g. asthma pumps,
Emeraude/Epipens, are kept up to date.

. Parents are responsible for notifying the school if there is a change in circumstances e.g.

if a child is deemed to be no longer asthmatic.

7.7

. If parents would like their daughter to carry any medication, prescription or
nonprescription with them during the day they should contact the SENDCo
SEND@parliamenthill.camden.sch.uk and complete the request to carry medication form (See
Appendix 4).

. When it is agreed that a student can carry medication with them, parents should
ensure that they only allow their child to bring in the minimum amount of medication
necessary

The School is responsible for ensuring that all medicines are stored safely:

. Medicines should be stored in the supplied container, clearly marked with the student’s
name, tutor group, dose and frequency of administration.
. Medicines are stored in the Student Reception under adult supervision, including asthma

inhalers and Emeraude/Epipens.
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. Medicine is kept in a locked cupboard, and organised to ensure swift and easy access.

. Where medicines need to be refrigerated they will be kept in the fridge in Student
Reception.
. Emergency medication for use by the Lead First Aider is also stored in a locked cupboard

at Main Reception. This is not for widespread use but in case of an emergency.

7.8 Managing Medicines on School Trips
. On school visits the teacher is responsible for ensuring that parents have informed them
of a student’s medical needs and identified any student that may be medication or have a long-
term or complex medical need. They may agree to take temporary responsibility for supervising
administration of medicine e.g. antibiotics, following the above procedures.

. A copy of any health care plan should be taken on visits in the event of the information
being needed in an emergency.

. Contact details for students’ parents

. Trip leaders should request a copy of IHCPs for any students with medical needs from

admin: Anaphylaxis, epilepsy, diabetes and asthma — this list is not exhaustive. All known needs
that require possibly emergency medical intervention may require an IHCP.

. Meeting with the SENDCo to discuss risk assessment, first aid requirements and plan for
trip as necessary.

8. Emergencies

. Medical emergencies will be dealt with under the school’s emergency procedures

. Where a child has a condition that may require rapid intervention, parents/carers must
notify the school of the condition, the symptoms and appropriate action to be taken.

. Where an Individual Healthcare Plan (IHCP) is in place, it should detail:

. What constitutes an emergency

. What to do in an emergency

. Students will be informed in general terms of what to do in an emergency such as telling
a teacher

. If a student needs to be taken to hospital, a member of staff will remain with the child
until their parent(s) / carer(s) arrive.

. Staff should not take children to hospital in their car.

9. Monitoring and review of this policy
. This policy has been developed following guidance on Supporting Pupils at School with
Medical Conditions, issued by the Department of Education:
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-
medicalconditions--3

Any updates of this guidance will be sought and incorporated into the policy in future.

. The school will review this policy annually and make adjustments as appropriate. Our
review involves students, staff, governors and parents and carers. It may also involve the school
nurse, relevant local health services, and/or others with duties under the policy
. The reviews of students with medical conditions, and of their parent(s) / carer(s), are
central to the evaluation process. If a parent(s) / carer (s), or a student, believes that any aspect
of this policy has not been properly followed, they should immediately contact the school on
headteacher@parliamenthill.camden.sch.uk
. If any stakeholder, including a parent(s) / carer(s), believes that this policy requires
improvement or amendment in any way, they should contact the SENDCo
SEND@parliamenthill.camden.sch.uk

10. Disseminating this policy This policy is available:
. On the school website
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. As paper copies from the school reception; and

. As part of induction for all new or temporary staff

. We ensure that the whole school community knows about the policy and its objectives
through the school newsletter, assemblies, lessons, staff meetings and other communications

https://www.gov.uk/government/publications/education-for-children-with-health-needswho-cannot-
attend-school
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Appendix 1

Model process for developing an individual Healthcare Plan (DFE guidance 2015)

Parent or healthcare professional informs school that child has
been newly diagnosed, or is due to attend new school, or is due
to return to school after a long-term absence, or that needs

have changed

Headteacher or senior member of school staff to whom this
has been delegated, co-ordinates meeting to discuss child's
medical support needs; and identifies member of school staff
who will provide support to pupil

0

Meeting to discuss and agree on need for IHCP to include key
school staff, child, parent, relevant healthcare professional and
other medicalhealth clinician as appropriate (or to consider
written evidence provided by them)

I

Develop IHCP in partnership - agree who leads on writing it.
Input from healthcare professional must be provided

|

School staff fraining needs identified

4

Healthcare professional commissions/delivers training and staff
signed-off as competent — review date agreed

Il

IHCP implemented and circulated to all relevant staff

J

IHCP reviewed annually or when condition changes. Parent or

healthcare professional to inihiate

11



Appendix 2: Proforma for Individual Healthcare Plan

Parliament Hill School
Individual Healthcare Plan

Name of school/setting

Child’s name

Group/class/form

Date of birth

Child’s address

Medical diagnosis or condition

Date

Review date

Family Contact Information

Name

Phone no. (work)

(home)

(mobile)

Name

Phone no. (work)

(home)

(mobile)

Clinic/Hospital Contact

Name

Phone no. G.P.

Name

Phone no.

12




Describe medical needs and give details of child’s symptoms and any side effects

Special care requirements (e.g. before sport/at lunchtime and dietary needs)

Describe what constitutes an emergency for the child, and the action to take if this occurs

Follow up care

Who is responsible in an emergency (state if different for off-site activities)

Form copied to

13




Appendix 3
Parliament Hill School

Parental Agreement for school to supervise administration of medicine

The school will not give your child medicine unless you complete and sign this form, and the school has
a policy that the staff can supervise administration of medicine.

Name of School

Parliament Hill School

Name of Student

Date of Birth

DD MM Yyyy

Tutor Group

Medical condition orillness

Medicine

Name / type of medicine
(as described on the container)

Date dispensed

Expiry date

Agreed review date to be initiated by

[Name of member of staff]

Dosage and method

Timing

Special precautions

Are there any side effects that the school needs to
know about?

Self Administration

Yes

Procedures to take in an emergency

Contact Details

Name

Daytime telephone number

Relationships to child

| understand that | must deliver the medicine

personally to ...

Attendance Office (Student Attendance and Welfare

Office)

| accept that this is a service that the school is not obliged to undertake.

| understand that | must notify the school of any changes in writing.

Signed

Date

[Parent / Carer]

14




Appendix 4

Parliament Hill School
Request for child to carry her own medicine

This form must be completed by parents/carer

If staff have any concerns discuss this request with healthcare professionals

Name of school/setting

Child’s name

Tutor Group

Address

Name of medicine

Procedures to be takenin an
emergency

Contact Information

Name

Daytime phone no.

Relationship to child

I would like my daughter to keep her medicine on her for use as necessary

Signed

Date

If more than one medication is to be given a separate form should be completed for each
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